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         NORTH COAST BRANCH
ASSESSMENT EVIDENCE CHECKLIST

Club-run Courses
COURSE NAME:  





SURFGUARD I.D.:
VENUE:   





DATES:   
TRAINERS, ASSESSORS, FACILITATORS: 
CONTENT  EXPERTS: 
Number of Participants:

Please return completed Assessment Evidence Checklist with course paperwork to the Branch Director Education (Sue Neil) within 14 days of assessment. Thank you.
Club to retain (Club-run courses)
· Participants Joining Instructions (Copy)
· Training Enrolment Forms (Sept ’14 V.5) - 1 per candidate – check all complete.
· Participant Attendance Sheet – included in Training Course Report. 
· Signed copy of Form 14 – 1 x Club copy
· Completed Assessors worksheet (BM, SRC, IRB etc.)
Forward to Branch (Club-run courses)

· Participants Joining Instructions (Copy)
· Participant Course Evaluation Forms (Sept ’14 V.5) - 1 per candidate.
· Training Course Report (Sept’14 V.5 )
· Signed copy of Form 14 – 1 x Assessment copy
· Final Assessment Sign-off page (BM and SRC) – 1 per candidate 
OR

· Assessment Portfolio – 1 per candidate. Retain for 6 months
Assessor(s) to sign following assessment:

I/we verify that I/we have sighted all club-required paperwork (listed above) and that it is complete.

Assessor(s) name(s) & signature(s): ________________________________________________________________
Please note that paperwork cannot be processed until it is completed correctly. It will be returned for completion.
Date Received:


           Processed:                                        Signed:
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